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CITY OF LAKE GENEVA 
SIDEWALK CAFÉ PERMIT APPLICATION 

 
PLEASE FILL IN ALL BLANKS COMPLETELY, AS INCOMPLETE APPLICATIONS WILL BE 

REJECTED. 

 
Application Checklist: 
 
 Certificate of Comprehensive General Liability Insurance naming the City as a party 

insured against liability resulting from the uses permitted herein.  The coverage shall be in 
an amount not less than $1,000,000.00. 
 

 Scaled diagram which accurately depicts the dimensions of the existing sidewalk area and 
adjacent private property, the proposed location of the sidewalk café, size and number of 
tables, seats, bollards (and chains or ropes), planters, umbrellas, location of doorways, tree, 
signage, parking meters, obstructions (either existing or proposed, within the pedestrian 
way). Site plan must depict five (5) feet of unobstructed sidewalk for public use. 

 
 Copy of restaurant license issued by the Wisconsin Department of Health and Human 

Services under Wis. Stat. 254.64. 
 
 Application Fee of $15.00 per seat: _____ seats x $15.00 = $ _________ 

 
 Alcohol License Premises Extension Application. If the applicant wishes to serve alcohol 

in the sidewalk café area, the applicant must currently hold a valid license to serve alcohol 
and submit an application requesting the premises description of the license be amended 
to include the sidewalk café area. 

 
 

 
APPLICANT INFORMATION 

 
Applicant Name: _____________________________________________________________________ 

Establishment Name: _________________________________________________________________ 

Address: ____________________________________________________________________________ 

Phone: _________________________________ E-mail: ______________________________________ 

Do food sales generate more than 50% of gross receipts?     Yes    No 

Are you requesting to serve alcoholic beverages?      Yes    No 

If so, please provide the following information: 

Please Check: 
 
 Initial Sidewalk Café Permit with Alcohol 
 Initial Sidewalk Café Permit without Alcohol 

 Renewal of Sidewalk Café Permit with Alcohol 
 Renewal of  Sidewalk Café Permit without Alcohol 

 

(# OF SEATS) (TOTAL FEE) 

City Clerk’s Office  
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Agent Name: _________________________________________________________________________ 

Agent Address: _______________________________________________________________________ 

Agent Phone: ___________________________ Alt. # ________________________________________ 

Agent E-mail: _________________________________________________________________________ 

Signature of Agent: _______________________________________ Date: _______________________ 

 

INDEMNIFICATION STATEMENT 

 

I, ___________________________________ representing _______________________________ as its 

  

__________________________________ agree to hold harmless and indemnify the City, its directors, 

officers, employees and agents, from and against any and all liabilities, losses, claims, demands, 

damages, fines, penalties, costs and expenses, including, but not limited to, reasonable attorney’s 

fees and costs of litigation, and all causes of action of any kind or character resulting from my use 

of the public sidewalk as a café. I certify that I have read and understand the rules of Section 62-67 

(6) Sidewalk Café permits. 

 
_______________________________________ _____________________________________________ 
SIGNATURE OF APPLICANT   DATE 
     

 
 

For Office Use Only 
Date Filed with Clerk: ______________________________________ 
Total Amount: $__________________ Receipt No.: ______________ 
 
Date Forwarded to Police Chief: _______________________ 
Police Chief Signature: _______________________________    Approved  Denied 
 
Date Forwarded to Director of Public Works: ____________ 
Director of Public Works Signature: ____________________    Approved  Denied 
 
Date of FLR/Council Approval (for alcohol license amendment, if applicable): _______________ 
 
Permit Issue Date: _________________ Permit Number: ___________________ 
 

 
Copies Provided to:  Police Chief   Fire Chief 
    DPW Director   Zoning Administrator 

(FULL NAME) (ESTABLISHMENT) 

(TITLE) 
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CITY OF LAKE GENEVA 
ALCOHOL LICENSE PREMISES EXTENSION 

APPLICATION 
 

PLEASE FILL IN ALL BLANKS COMPLETELY, AS INCOMPLETE APPLICATIONS WILL BE 
REJECTED. 

 
Application Checklist: 
 
 Applicant must currently hold a valid alcohol license 

 
 Applicant obtained a Temporary Use Permit or Conditional Use Permit from the 

Building and Zoning Department (for special events and permanent outdoor areas) 
 

 Scaled diagram which accurately depicts the location of the premises extension. Such 
drawing shall include the access points, fencing (if applicable) and the location of where 
alcohol will be stored and/or served. 

 
 Application Fee of $25.00 to amend an already approved licensed premises. This fee is 

charged to defray the cost of review and re-issuance of the license. This fee does NOT 
apply to premises extensions requested at the time of annual renewal of the license. 

  
 
APPLICANT INFORMATION 
 
Applicant Name: _____________________________________________________________________ 

Establishment Name: _________________________________________________________________ 

Address: ____________________________________________________________________________ 

Alcohol License No.: _____________________ Phone: ______________________________________ 

Describe area of premises extension: 

 

 

 

Please Check: 
 
 Request for premises extension to sidewalk 

café 
 Request for premises extension to permanent 

outdoor area 

 Request for temporary (special event) premises 
extension 

 Other request for premises extension 

 

City Clerk’s Office  
626 Geneva Street 
Lake Geneva, WI 53147 
(262) 248-3673 
www.cityoflakegeneva.com 

506
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SPECIAL EVENT INFORMATION (For Temporary Premises Extension Only) 

Event Title: __________________________________________________________________________________ 

Date and Time of Event: _______________________________________________________________________ 

Have you obtained a Temporary Use Permit (or Conditional Use Permit) from the Building and Zoning 
Department?  Yes  No 
 
Event Description: 

 

 

 

 

 
_______________________________________ _____________________________________________ 
SIGNATURE OF APPLICANT   DATE 
     
 
 

For Office Use Only 
Date Filed with Clerk: ______________________________________ 
Total Amount: $__________________ Receipt No.: ______________ 
 
Date Forwarded to Police Chief: _______________________ 
Police Chief Signature: _______________________________    Approved  Denied 
 
Date Forwarded to Zoning Administrator: ______________ (for non-sidewalk café applications) 
Zoning Administrator Signature: ______________________    Approved  Denied  
 
Date of FLR/Council Approval: _______________ 
 

 
Copies Provided to:  Police Chief   
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